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1. GENERAL WORKPROCESS CONCEPT

The electronic editorial office of the CPTS operates on the basis of the free
automated online system Open Journal Systems 3 (OJS), developed to ensure the
editorial work of journal editorial offices online. In case of inaccuracies in the
localization of the site, please contact the editorial office.

This manual describes the details of the workflow for the role of “Author” from
the moment the author submits an article to the editorial office until the moment the
article is.

Conceptually, the Author’s actions regarding each new article can be divided
into the following main stages:

1. Registration on the site and obtaining the role of “Author”.

2. Login to the Author’s account.

3. Submission of a new article.

4. Finalization of the article at the request of the Editor.

In the following sections of this manual, each of these stages is described in more
detail with step-by-step instructions for each of the Author’s actions. The electronic
edition of the CPTS works in a bilingual format, when the Author can freely choose
between English and Ukrainian.

In this manual, the English language option is selected, all actions in the
Ukrainian interface are identical.



2. AUTHOR REGISTRATION ON THE WEBSITE
In order to register in the electronic editorial office of the CPTS, you must

perform the following actions:
1. Go to the website https://cpts.com.ua/ and click on the hyperlink “Register”

(in the upper right corner of the page).
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3. After filling in all the required fields (an asterisk indicates mandatory fields)
and clicking “Register” at the bottom of the page on the left, the user will be taken to
the next page, which indicates the successful completion of the registration process:
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4. You can edit and add information about yourself using the “View profile”
link:
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5. To be able to submit an article in the “Roles” tab, you must check the
“Author” box.
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3. LOGIN TO THE AUTHOR’S CABINET

In order to access the Author’s cabinet, on the start page of the CPTS website
(see the first screenshot in the previous section of this manual), you must click on the
“Login” hyperlink, which is located at the top right of the page. Next, you must enter
the “Username” and “Password” that the Author chose when registering on the

website:
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After completing the authorization, we get to the Author’s account:
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4. SUBMITTING ANEW ARTICLE

In order to submit a new article to the journal, the Author enters his/her account
and clicks on the folder “New Manuscript”:

MopaHHA

Mos uepra ApxiBun

MpusHa4eHi MeHi Q  Mowyk T @inbTpu  HoBWii pykonue

He 3HaNASHO KOAHOMO NOAAHHA.

After that, the Author proceeds to the five steps that make up the article
submission process. In the first step (“Getting Started”), the Author must confirm the
copyright statement (license agreement) and fill in all required fields:

NMogaTtu cTaTTiO

1. NouaTok 2. BUBaHTaXEeHHA NogaHHA 3. BBefjeHHA MeTagaHnx 4. NigTeepaKeHHs 5. HacTynHi Kpokw

MoBa nogaHHsa

YKpaiHcbka A

UleHasedeH020 CNUCKY. WO PO3KpU

KomeHTapi gna pegaxtopa

& B 7 YU &£ &2 o @ & &

MpuiAHATTA yMOB NepepaYi aBTOPCbKMUX NpaB

After clicking “Save and Continue”, the Author proceeds to the second step of
the submission, where he must upload the submission files to the system by selecting
the appropriate article item in the menu below:



MNMogaTwn cTaTTHO

1. NoyaToK 2. BUBaHTa)XeHHA NogaHHA 3. BBefleHHA MeTafjaHuXx 4. NigTBepaKeHHA 5. HacTynHi Kpoku

Daiinn 3aBaHTaXKUTy¥ daiin

SaeaHTaxTe Dyab-Aki dainw, Axi 3HagoONATECA pegakyiiHiA KoMaHai ANA OUiHKW BalLoi poBoTy. 3aBaHTaxuTy Gain

36eperTi Ta NPOAOEXUTH  CKacyBaTH

To add an article file, you can use the file manager by clicking “Upload File”,
or drag and drop the file into the appropriate field, as shown below:

MogaTtwn cTaTTO

1. MouaTok 2. BUBaHTa)KeHHA NOfJaHHA 3. BBefleHHA MeTagaHnx 4. NigTBEpAMKEHHA 5. HacTynHi Kpokm
Daiinu 3aBaHTaXKuUTU daiin
nogaHa crarta.docx PegarysaT Buganutm

A Wo ue 3adaiin ? C1arTa [Hwe

36eperT Ta NPOAOBXWUT  CKacyBaTu

Before clicking “Save and continue”, you need to select the topic of the attached
file (is it an article or something else (additional files to the article))

Mogatwn cTaTTO

1. NouaTok 2. BuBaHTa)XeHHA NoAaHHA 3. BBefjleHHA MeTagaHnx 4. MigTBepoXKeHHA 5. HacTynHi Kpokwn
daiinn 3aBaHTaXxuTn daiin
nogaHa cTatTa.docx PeparyeaTy Buganutn

36eperT Ta NPofoBXuTK  CKacyBaTu

If the author needs to submit multiple files, each of these files must be added
separately one by one, following the link “upload file”

By clicking on the “Save and continue” panel, the Author proceeds to the next
step (“Enter metadata’), where he must enter all the necessary metadata of the article:



MopaTtw cTaTTO

1. MouaTok 2. BUBaHTaXXeHHA NOAAHHA 3. BBEEQleHHA MeTagaHnXx 4. NigTBepaXeHHA 5. HacTynHi KpoKwn
Mpedikc 3aronoBok *

Q npo6Ha CTaTTs @

NMigsaronoeok

Q@
AHoTauia (gBoma moBamm) *
hm B 7 Y 2= ¥ x £ 2 o HE & Q
Cnucok aBTopiB AopaTtn yuacHUKa
Im's E-ma Pone KonTaxTHa ocola CIINCKL
nepernagy
» BorgaH AsTOp bogdan_avtor@isc.gov.ua Author ™ &

Please note that all fields with a globe image on the right must be filled in two
languages - Ukrainian and English. If filled in correctly, the globe icon should turn
green, as in the screenshot below:

MogaTtw cTaTTO

1. MovyaTok 2. BUBaHTa)XeHHA NOJaHHA 3. BBegeHHA MeTagaHnx 4. NigTBepaXXeHHA 5. HacTynHi kpoku
Mpedikc 3aronoBok *

@ npofiia cTaTTa @

The author must also enter the names and email addresses of all his/her co-authors
by clicking on the hyperlink “Add author/contributor”. This step is absolutely
mandatory for the successful consideration of the article by the editorial board of the
HFTP. Each keyword is entered separately via ENTER.

Before clicking “Save and continue”, do not forget to indicate the literary
references, which can be copied into the appropriate field from the text of the article:
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When all metadata are filled in, the Author clicks on the “Save and Continue”
panel to proceed to the next step, where he must finally confirm the correctness of all
entered data:

MopaTw cTaTTO

1. MoyaToK 2. BUBaHTaXXeHHA NOAaHHA 3. BBeAeHHA MeTagaHNX 4. NMiaTBEPAKEHHA 5. HacTynHi Kpokwn

Balue NogaHHs 3asaHTaxeHe i roTose A0 HaACMNAHHA. B1 MOKETE NOBEPHYTVCA Ha3ad ANA Nepernagy Ta KopekLuii Oyab-AKoi iHbopMaLi, Aky
BM BBE/NW Nepes NPoA0BKeHHAM. Konv GyaeTe roToBi, HaTMCHITE "33BepLWIMTI NOAAHHS".

3aBeplwWT NOfaHHa  CKacyBaTW

If the Author decides to postpone the submission of the article for some reason,
he can click on the “Cancel” hyperlink and continue the submission at another time
(all the data entered by him remains saved in the system as an incomplete submission).
If the Author is sure of the actions taken, he clicks on the “Complete Submission”
panel to proceed to the last (fifth) step, where he receives a notification from the
electronic editorial office that his submission has been completed and sent to the editor:

MogaTtwn cTaTTO

1. MoyaTok 2. BUBaHTa)KEHHA NOAaHHA 3. BBefleHHA MeTajaHuX 4. NigTBepAXKeHHA 5. HacTynHi Kpoku

NopaHHA maTepianis 3aBepLUeHO
[Askyemo, Wo 3auikaBunvca nybnikadieto B Ximis, gianka Ta TexHonoris nosepxHi.
LLlo po6uTKk pani?

PepakLi€to xypHany oTpYMaHo NOBIAOMAEHHA Npo NojaHHA Baloro pykonuvcy; NUCT 3 NiATEEpAKeHHAM 6yNno HanpaeaeHo

Ha Baluy enekTpoHHy nowrTy. LLlofHO peAakTopu nepernaHyTe Baw matepian, M 3B'Aaxemoca 3 Bamn.
3apas B/ MOXeTe:

o [lepernaHyTy ue nojaHHaA

. CTBOPL‘ITL‘I HOBe NoA3aHHA

» [loBepHYTUCA B 0CoBUCTWA KabiHeT

The corresponding confirmation will also be automatically sent to the author's
email address, which he specified when registering on the site. At this point, the
submission is complete and, after the editor reviews it, he will contact the Author.
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5. ARTICLE REVISION AT THE EDITOR’S REQUEST

If the submitted article meets the basic requirements of the CPTS, the editor will
send it for independent review. Reviewers may make certain comments on the content
of the submitted work or ask the Author clarifying questions. In this case, the editor
will send the Author a request to his email address to revise the article.

In order to revise the article, the Author must go to his account, as indicated in
the “Submission” section, select his article:

NopgaHHsA

Mos uepra | 1 ApxiBn & Jonomora

Mpu3HaueHi meHi Q | Mowyk Y ®ineTpy  HoBwid pykonunc

730 AsTop
TecToBa CTaTTA 811 B1 O3 PeleHzy=anHa AnenTuca v

A Nogarng mas GyTW NOBTOPHO NOAEHO Ha PeLEHZYEaHHS

After that, once in the article workflow folder (Reviewing tab), the Author can:
» Review the editor’s decision and review;
« add corrected files by clicking on the “Upload file” hyperlink in the “Versions”
field;
« and create a discussion by clicking on the “Add discussion” hyperlink in the
“Review discussion” field to notify the editor about uploading the corrected
version of the article.
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PayHpg&nbsp;1

CraTyc payHgy 1
MoAaHHA Mae DYTW NOETOPHD NOA3HO Ha3 PELEHIYEaHHA,

CnosiweHHA

[X@TN] Piwetra peaktopa

Dalnv, NPUKPINNeHi peLeH3eHToM

[# 1229 daiin peyensii (peuerzenT).docx

[# 1230 daiin peuensii (peyeqzent2).dock

Bepcii

* [ 1231 daiin cratTi ans npaeok (peaakrop).docx

[ 1232 dain eunpasnexoi craTTi (aETopw).docx

06roBoOpeHHN peLeH3yBaHHS

In'a

v MNoaaHuil BUNPaENEHWIA E3pIaHT CTATTI

2025-07-17 01:37 PM

Q Mowyk

NNNHA
17,2025

NNNHA
17,2025

Q MNowyk 3aBaHTaXWTK daiin

ANNHA CratTa
17,2025
ANNHA CTarTa
17, 2025

Aopati o6roBopeHHA

OcTaH=a Bignosigi 3akpuTo
Bignosigs

bogdan_avtor2025- - 0
07-17 01:44 PM

In the “Publication” tab, the Author can make changes to the article metadata

(but only if the editor has given permission)

790 | AeTop | TecToEa CTATTA

Po6ounia npouec My6Gnixauia

CraTyc: 3HATO 3 NnaHy

Hazea i AHoTaujA

AsTOopM
Mpedikc

Meragani Mpuknagu: A, The (He crocyetsos yepaiHcokol
MOEW)

Mocunauua @

Tpankm 3aronoBoK

@ Test article

NigzaronoBok

Q

AHoTalia (aBOMa MoBamK)
B 7 X x &

anotation

SapanTaxaaTh paiin  BibnioTeka matepianis

YrpaiHcbka English

VKpaiHcbKa

Q

YKpaiHCcbKa

@ | Tecrosacrata

VYKpalHcbKa

Q

YKpaiHcbKa
B 7 X x | &

aHoTauia

If permission has not been granted — the “Save” button will be inactive.
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If the article has been resubmitted for review, authors will see a new tab in the
“Round 2” review section

791 | ABtop | Tectoeactatta BiGnioTeka maTepianie
Po6ounid npouec Ny6Gnikavis
MNopauHa PeyeHsyBaHHA NiTepaTypHe pearyBaHHsa BepcTka
PayHpgnbsp;1 PayHp&nbsp;2

Craryc payHay 2
QuikyBaHHA Ha BUBIp peLleHIeHTIE.

O6roBOpeHHA peLieH3yBaHHA Aopatn o6roBopeHHs

»  [loAaKnil BUNPaENeKWiA BARIAHT CTATTI bogdan_avtor2025- - 0
0717 01:44 PM

After the article is accepted, the “Literary Editing” and then “Layout” tabs will
become available first. At the “Literary Editing” stage, the editor, through the
“Editing Discussion” section, can ask the authors to check the layout and, if necessary,
make their own corrections or write about inaccuracies that have arisen in the layout.
In this discussion, the authors can upload the corrected layout of the article if they made
any changes there.

When the article is scheduled for publication, its status will change and it will
go to the “Archive” section:

MopgaHHsA

Moa yepra Apxigwn | 1 @ [Jonomora

ApXiB NogaHWUX cTaTei Q | MNowyk T ®ineTpu  HoBwWiA pykonuc

791 AeTop = -
=11 3annaHoeaHwiA Aueutnca v

TecToBa CTatTd
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6. UPDATE OF AUTHOR PROFILE DATA

To update the author’s scientific profile data, the user must log in to their
electronic editorial office using their login and password.

Next, in the upper right corner of the page, click on the face icon and select the
“Edit Profile” menu section, as shown in the screenshot below.

The user profile data should appear on the screen, where you need to go to the
folder “Roles”. In the roles, you can also check the box next to “Reviewer” so that the
editorial office knows that you can be involved in the role of a Reviewer. This folder
also contains a field called “Scientific interests”:

Mpodinb

IpeHTudikaLia KoHTaKkTH Poni BigxkpuTuii Napont CroEilLeHHA Kniou APT

Poni

[0 Reader

Author

[ Reviewer

Nazep x laser x  solar cell =
Bawi gaHi 36epiraioTeen Bignosigso A0 HaLWOT 3aABW NP0 KoHGIAEHUIRHICTE.

* [TozHovae 06oe'R3x08i noa

36epertn

By moving the mouse cursor to this field, it is necessary to enter all the keywords
that correspond to the user’s scientific interests. This can be done by typing the
corresponding keyword on the keyboard. After entering each keyword, it is necessary
to press the Enter key.

IMPORTANT: It is necessary to enter both the Ukrainian and English versions
of the keywords, as shown in the figure above.
After all the keywords are entered, it is necessary to click on the “Save” field.
In addition to scientific interests, the reviewer must also indicate the official place of
his work. To do this, he must go to the “Contacts” folder and enter the relevant data
in the “Place of work” field in both Ukrainian and English.

15



In the “Notifications” folder, the user can configure which notifications he
wants to receive from the electronic editorial office and which not. In the remaining
tabs, the Author fills in the necessary information about himself.

Npodinb

IgenTudgikauin KoHTakTh Poni BigkpuTnia Napone CnosileHHn Knrou APL @ Jonomora

Ofepite Nogji cucTemu, Npo Akl Bu xouete ByTK cnosileni. ¥ Bawii cTpiuui cnoeilers He ByayTe 2'RENATCA Nogil, WO BignosiganTe

TWNaw, AKI By BigkmiounTe.

MNy6niyHi oronclueHHA

HoBe orosioWweHHA.
JIo2EONUTI Ui CNOBILLEHHR ¥ MOTIA CTRIUL CNoBILLeHE.

HaAcunati MeHi AMCTY ANRA LMX CNOBILLeHE,

Oony6nikoBaHWiA BANYCK.
JIo2EONUTI Ui CNOBILLEHHR ¥ MOTIA CTRIUL CNoBILLeHE.

HaAcunati MeHi AMCTY ANRA LMX CNOBILLeHE,
Mogii 3 pykonucamu
HoBa cTaTTA, "3aronoBok," 6yna nogaHa.

JIo2EONUTI Ui CNOBILLEHHR ¥ MOTIA CTRIUL CNoBILLeHE.

HaAcunati MeHi AMCTY ANRA LMX CNOBILLeHE,

MopaHa HOBa cTaTTA, AKIA HeoEXigHO NPU3HAUMUTK peflaKkTopa.
JIo2EONUTI Ui CNOBILLEHHR ¥ MOTIA CTRIUL CNoBILLeHE.
[0 Hagcunama meHi NMCT ANRA LX CNOEBILLeHE,
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